Pre-Class Activity: Log in using SSO

1.1 Log in thru Web portal

Video Conferency

S () d) £ hitpsy/anuzoom.us/ = 7
1) Enter httDS//anuzoom.US/ Sharepoint | | Staff Education Progr

Findonpage  moodle work No results < > Options v
p)Reil’@ Sign in to Zoom

Once you click ‘Sign in to

Zoom’, you will be able to see ]
your profile page with other Zoom Announcements:

menus Delay in delivery of cloud recordings

Australian
National ZOOM VIDEO CONFERENCING
= University

Join a meeting Host a meeting (Video Off) Host a meeting (Video On) Download Su~onrt Sign in to Zoom

1.2 Log in thru App (Zoom client)

ZOOM VIDEO CONFERENCING Search ANU web, staffgmaps ¥ | Q 3) Click Download

Join ameeting  Hostameet-q -  Download Support  Sign in to Zoom

4) Find ‘Zoom Client for Meetings’ to
download Zoom app

Download for IT Admin -

Download Center

5) It will create ‘Zoom’
icon on your desktop.

Zoom Client for Meetings

The web browser client will download automatically when yau start or join your first Zoom
meeting, 2nd is also available for manual download here.

4) Version 5.3.1 (52879.0927)

6) Click | & Sign In with SSO | 'gn in

This will allow you to log in ANU account

[Enter your email ] 6) I | LN Sign In with 550 |I

| Enter your password Forgot? | er | G Sign In with Google |
() Keep me signed in Sign In | f Sign In with Facebook |
7) Click Continue
Sign In with SSO
Company Domain
[ anu ZO00M.Us ]
© zoom = o x
8 S e SO @
| do not know the company tlcmm7) ©

New Mesting

8) Now you are logged in. ‘

Now you are in!
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https://anu.zoom.us/

Pre-Class Activity: Update your Zoom + Set up meetings simultaneously

2. Update your Zoom

- o
A o o @ Q search 1) 1) Click your profile icon

Kate Kim ON-PREM
kat*@anu.edu.au »<

® | Add a Personal Note
© Settings

@ Available

i © Away
Friday, 2 October 2020
+ '
© Do not disturb >

Change My Picture

New Meeting ~ Join
Try Top Features
B8 2) 2) Navigate yourself to
No upcoming meetings today ~ Switch to Portrait View 'Ch ec k fO ru pd ateS'
Switch Account
Schedule Share screen ~

Sign Out

It will let you have the
latest Zoom version.

Please make sure you update through Zoom App

3. Set up ‘Enable join different meetings simultaneously on desktop’

1) For setting, you still need to log in through http://anu.zoom.us/

Profile Meeting Recording

Mestings 3) Then ‘In Meeting (Basic)’
Security

Webinars

Schedule Meeting El " ™ T T T
that shows on their video. Reactions disappear after 10 seconds. Participants can change

Recordings In Meeting (Basic) o . N
3) eir reaction skin fone in Settings.
2 ) In Mesting (Advanced)
) P e
Email Notification
Account Profile

4 Join different meetings simultaneously on desktop ()
Email Notification o . -
ot Allow user to join different meetings at the same time on one desktop device
er

Reports Other

Allow removed participants to rejoin C)

Allows previously removed meeting participants and webinar panelists to rejoin @)
Attend Live Training Allow participants to rename themselves ()
video Tutorials Allow meeting participants and webinar panelists to rename themselves. (&

Knowledge Base

4) Click the toggle to enable it.

Joining multiple meetings simultaneously

To join multiple meetings simultaneously, you can join the first meeting by:
* Clicking the Join button in the Zoom desktop client
* Clicking the join URL OR Navigate to https://anu.zoom.us/join and enter the meeting ID.

Note: For each additional meeting you want to join, you will need to navigate to the join URL in your browser
and the Zoom client will automatically launch the meeting.
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http://anu.zoom.us/
https://anu.zoom.us/join

Pre-Class Activity: Create a Zoom meeting

4. Create a Zoom Meeting

1) Using Web portal

Join a meeting Host a meeting ~ Download Support Sign in to Zoom

Meetings Get Training

2)

Schedule a Meeting

1)

Upcoming Previous Personal Room Meeting Templates

Webinars

(3 StartTime to  End Time Myself v

Recordings

a) Navigate yourself to ‘Meeting’ menu

b) Click ‘Schedule a Meeting’ Schedule a Meeting
c) Set up time and choose options Topic ( o )
Meeting Options ] Enable join before host Description (Optional) Enter your meeting description

O Mute participants upon entry

[ Only authenticated users can join When 10/08/2020 E | 200 v | PM -

O Breakout Room pre-assign

Duration 1 v |hrl o - min
[ Automatically record meeting
Time Zone (GMT+11:00) Canberra, Melbourne, Sydney -
Alternative Hosts Example: mary@company.com, peter@school.edu [ Recurring meeting
2) Using Zoom Client (app)
a) Open your Zoom client and sign in to Zoom
b) Click on ’Schedule’ icon
c) Select your meeting settings
21
© zoom - o x © Schedule meeting L] x
Topic
Hﬁ c?‘ . (:) . d G Search @f Zoom Meeting
° Start: Thu October 8, 2020 ~ 04:00 PM
(] Recuriing meeting Time Zone: Canberra, Melbourne, Sydney -~
Meeting ID

Persanal Meeting 1D 504 400 9269

0 3 = O 3 P M © Generate Automatically (@]
Thursday, 8 October 2020 :
« Security
171555 (] Waiting Room

Video

Return to Meeting - -
Test Host © On () Off Participants: @ On () Off
3:00 PM - 4:00 PM | In Progress Audio.
() Telephone () Computer Audio O Telephone and Computer Audio
m Dial in from Australia Edit
Calendar
Schedule v O outlook (O Google Calendar () Other Calendars

Advanced Options ~
() Enable join before host

- -
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